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MEMORARDIM FOR: Exscutive Secretaxy
Administration Career Boaxd

Persopnel Officer of WE Division, phoned me

har&quiraﬁtaspmntwm).!!attm

Biviaim

Wac familiar wit.h the station activities and For this
resson, the Divigion copsiders it impossible for to complete
the adminietrative phase of the Ops Support Course prior to his
departure. .

2. The Division will permit to sudit certain portions
of the sdministretive phase of Ops Support as follows: mesesge writing,
RI funetion, logisties, Property Aceountiag, Finance, Travel, Persomnel,
¥Medical Support.

3. Portustely, Il es completed 211 training prerequisite
to this sssignmemt other than the sdmin phase of Ops Support. It would
have besn very dssirsble thet he would have been able to complete this
phase of the training before undertek this field mosignment. I have
eonourred in WE's proposal regarding ss the only practical
sourse of setion in view of all the circumstances.
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